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Formal Contingency Plan for High-Care/Overnight Excursions

The principal and the teacher shall ensure that a formal contingency plan (Form 511G) is part of every high-care or overnight excursion

Exceptions:

· Excursions scheduled by the District-wide Coordinator for Outdoor Education or 

· Excursions involving interschool athletics. 

*Note: An informal contingency plan should be a part of every excursion.

A copy of the plan is to be taken on the excursion and a copy left with the principal/designate.

School: ____East York CI________________ Telephone: _(647) 225-8009________________ Grade/Class: _DECA____

Destination: Philadelphia, PA_________________________________
 Date: ___November 16 – 20, 2011
Activity: DECA Business Conference_________________________________________________

	Supervisors 




	Phone Number during Excursion

	Teacher in charge:  Freda Cesta and Olga Plagianakos
	647 225-8009

	Supervisor(s):
	

	
	

	
	

	
	

	
	

	
	

	Person(s) with first-aid certification:
	


	TDSB Contact Information
	Day Phone
	After Hours Contact

	Principal/Designate:

Karen Hume

	School:

East York CI, 416 396-2355
Cell:
	Home:

Other:

	TDSB Call Centre: 416-395-4620


	Emergency Services – 911 or
	Phone Number (and Address, if available)

	Fire Department
	911

	Police
	911

	Ambulance
	911

	Hospital 
	

	Air or water evacuation (for remote excursions)
	na

	Canadian Consulate or Embassy (for out-of-country excursions)
	

	Other
	


	Emergency Supplies
	Where to Access

	Telephone/Cellphone/Radio
	

	First-id Kit* (if applicable)
	

	Other
	


* For excursions involving physical activities, see the Physical Education Safety Documents.
Other Emergency Procedures

a)
Excursion-specific Procedures (Attach a separate page if not enough space)

List anticipated risks/potential emergencies, response to these emergencies, and counter-measures to be taken. Include a route map with escape plans (if needed):

not applicable
b)
Procedure for informing the parent(s)/guardian(s) in case of accident or injury: a master list of the students personal information will have been compiled in advance; if medical help is required, contact will be made immediately to not only the parents but the insurance company and the principal as well.
c)    Paperwork to be taken on excursion


Note: Teacher shall bring:



Contingency Plan (Form 511G)


Emergency Procedures Checklist


Trip group lists 


Bus seating plan for excursions outside GTA



 

Student Excursion Report (Trillium) 










� The emergency procedures checklists for accidents and missing students are Appendices H1 and H2, respectively, of the Excursion procedure document (PR.511 SCH: Excursions).
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