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January 2010
Dear Advisors,

We’re almost there!  In less than two weeks, what we’ve been planning for the last six months will finally be here!  With your support on those two days, I am confident that the event will be outstanding…

A couple of key points:  (Please share with your students the points that are pertinent to them)
· Advisors assigned to a duty on MONDAY must arrive by 7:45 a.m.  -  please anticipate delays; it will look completely unprofessional if your judges arrive there before you do.

· Student competitor times are posted at www.deca.ca under PROVINCIALS ~ REGISTRATION

· Students must bring their own pencil for the multiple-choice test that will take place on Monday (Principles) or Tuesday (everyone else).  We will NOT supply one for them at the competition.  Ensure that the pencil is HB and which can be used on scantron cards or simply use the DECA pencil we provided.  Pencils will be available at the Provincials for students who forget, for $1 each.

· Students MUST bring picture identification (TTC card, school ID, photocopy of passport, yearbook) for all Orals and Written Test competitions… NO ID, NO COMPETE!!!!!!
· NEW THIS YEAR!!!  No calculators other than the official DECA calculators will be allowed into the testing area.
· NEW THIS YEAR!!!!   Official DECA Padfolios can ONLY be used to make notes while the student(s) is prepping

· NEW THIS YEAR!!!!   Black or blue pens or grey pencils many be used to make notes

· NEW THIS YEAR!!!  No students will be allowed on stage to accept their award if not in FULL business attire; as well, please keep all hand and body gestures completely professional (the Queen’s wave is the only hand gesture that is considered acceptable!!)
· NEW THIS YEAR!!!  Students MUST wear AT ALL TIMES their competitor badge around their neck; that includes ANY floor of the hotel (including guestroom floors) 
· Clothing that has school insignias will NOT be allowed; jackets or blazers for students is preferred but OPTIONAL.

· The official, blue DECA Blazers will NOT be allowed during competition

· Students should arrive for their first Oral AT LEAST 30 minutes before their scheduled time.  If they are late, they run the risk of being disqualified.
· All students have been pre-registered.  An entire chapter DOES NOT HAVE to come at the same time!  The individual student can arrive at his or her OWN scheduled time.

· NEW THIS YEAR!!!  Pre-assigned seating for ALL chapters is now posted at www.deca.ca, and a copy will be in the programme as well.  The assigned seating for each chapter will fit only 90% of your largest grouping.  For example, if you have 30 in Session I and 20 in Session II, your chapter has only been allotted 90% X 30 = 27 seats.  Your entire chapter CANNOT be there to cheer on classmates!  We simply do not have the space.  PLEASE honour the colour codes of the sessions AND the number of seats you have been assigned!
· The DECA Entertainment will take place on Monday night for overnight guests ONLY

· NEW THIS YEAR!!!  All chapters staying overnight will receive complimentary DECA Entertainment tickets for their students.  Chapter Advisor from each school receiving these complimentary tickets MUST be attendance at the dance for the entire duration.
· Multiple Choice Tests will be throughout the Sheraton hotel.  Make sure students go to the right session.  Students who miss their time or go to the wrong room, will NOT be given an opportunity to write at a different time or have extra time.  We are restricted to space and seating arrangements.

· Immediately after the Awards Ceremony on Tuesday, ALL advisors must attend the post-Provincial meeting in the Civic Ballroom at the hotel.  There, we determine who goes on to the Internationals and student scores will be distributed at this time.  You need to know IN ADVANCE, if your winner(s) WANTS TO and CAN go to ICDC.  Some win and know they can’t go because of time commitment or funding issues.

· Evaluation sheets for your students’ orals will be available.  NOTHING will be mailed out.  It will be up to you, as Chapter Advisor, to come and pick up your student results.

Advisor Checklist
All school rules apply as per your school student handbook!  This is a partial checklist and is only meant to only complement yours.

· No drugs or alcohol; students caught with either will be immediately removed from the hotel (at their own expense) and from the competition.

· Official DECA Curfew is set at 11:00 p.m.  ALL chapters must adhere to this curfew; NO EXCEPTIONS!  An earlier curfew can be imposed, but that would be a Chapter Advisor’s prerogative.  
· Advisors must do their own curfew checks at 11:00 p.m.  Students must be in their rooms by curfew.  

· Security guards have been hired to enforce conduct during the competition as well as curfew after hours.  They have been given specific instructions to inform the DECA Board and Advisory Council of any infractions as outlined in the DECA Code of Conduct.  Action WILL be taken if any infractions take place.

· Under NO circumstances are students allowed to leave their rooms after curfew.  If an emergency situation arises, the student must notify their advisor.  Picking up a pizza delivery in the main lobby does NOT constitute an emergency.

· NEW THIS YEAR!!!!!!  As an Advisor, you MUST be available at ALL times!  Keep your cell phone ON, 24 hours from February 7, 2010 to Tuesday, February 9, 2010!
· Chapters staying overnight at the hotel are advised to have no less than one chaperone for every 20 students.

· If you are running an event, bring your own calculator for tallying and proofing scores.

· Make sure students are aware of their times BEFORE competitions begin on Monday.  

· Students are not to be booking rooms on their own.  NO ONE from the chapter is allowed to stay overnight without their chapter advisor serving as a chaperone!  Chapter may be disqualified if this is the case.
· Chapters will have pre-arranged seating for the Awards Sessions (a map will be provided on the DECA website).

· Students should bring the DECA calculator for the Written Multiple Choice test (sharing is not allowed); palm pilots, cell phones, scientific calculators, non-DECA calculators, or any PDA devices that can accept text information WILL NOT be allowed.

· Pre-printed, previously generated study notes WILL NOT be allowed in your Oral Event(s) or for the Written Multiple Choice Test Event.

· NEW THIS YEAR!!!!   Official DECA Padfolios can ONLY be used to make notes while the student(s) is prepping

· NEW THIS YEAR!!!!   Black or blue pens or grey pencils many be used to make notes

· The actual oral case will not be allowed into the judging booth.

· Participants may not pass material of any kind to the judge.

· Students competing in Written Business events may bring a laptop or palm pilot.  No power outlets will be made available to the students.  If laptops are being used, they should be fully charged.

· ALL students must act with decorum when in the halls and in public areas.

· Students are expected to stay in business attire for the ENTIRE day; only after 6:00 p.m. may students be in casual attire.

Overnight Student Delegates:

· No drugs or alcohol; students caught with either, will be immediately removed from the hotel (at their own expense) and from the competition; EVEN if you are 19 this rule applies to you!  This competition is a school-sanctioned field trip!

· Official DECA Curfew is set at 11:00 p.m.  ALL chapters must adhere to this curfew; NO EXCEPTIONS.

· Students staying overnight must act with decorum when in the halls and in public areas; clothing and footwear is a must!
· Only after 6:00 p.m. may students be in casual attire.
· Students are not to be booking rooms on their own.  NO ONE from the chapter is allowed to stay overnight without their Chapter Advisor serving as a chaperone!  Chapter may be disqualified if this is the case.

Student Checklist
· No drugs or alcohol; students caught with either will be immediately removed from the hotel (at their own expense) and from the competition; EVEN if you are 19 this rule applies to you!  This competition is a school-sanctioned field trip!

· Pre-printed, previously generated study notes WILL NOT be allowed during your preparation time for your Oral Event(s) or for the Written Multiple Choice Test Event.

· Bring your own pencil so that you can write the multiple choice test on Saturday.

· Only DECA calculators will be allowed. Palm pilots, non-DECA calculators, scientific calculators, cell phones, graphing calculators or any PDA device that can accept text information WILL NOT be allowed.

· NEW THIS YEAR!!!!   Official DECA Padfolios can ONLY be used to make notes while the student(s) is prepping

· NEW THIS YEAR!!!!   Black or blue pens or grey pencils many be used to make notes

· Must bring picture identification in order to compete in their Oral Events and write their Written Multiple Choice test (school ID, driver’s license or even a photocopy of a passport).  NO ID, NO COMPETE!!!!
· Students who do not bring their ID to the competition forfeit their right to compete.

· Chapters will have pre-arranged seating for the Awards Ceremonies (a map will be provided on the DECA website).

· Bring your school mascots, signs, school flags, and banners to the Awards Ceremonies (just not on stage).

· Bring money for your meals and snacks, as well as a camera.
Dress Code and Protocol:  DECA Ontario’s Board of Directors, in conjunction with the Advisory Council, have developed the following official standards for the Conferences. Students, advisors and chaperones must follow the dress code and Code of Conduct established by DECA Ontario.   All must be in professional, business attire AT ALL TIMES even when not competing (see DECA Dress Code below); if found on competition floors in, non-appropriate business attire, the delegate will be docked 10 points and 25 points for Behaviour infractions from their score.  If on the second day they are dressed or act inappropriately, additional points will be deducted! The ONLY exception is Monday’s DECA Entertainment where the dress code will be casual attire.

	UNACCEPTABLE BUSINESS ATTIRE
	ACCEPTABLE BUSINESS ATTIRE

	· Sneakers, black running shoes or work boots

· Open toed shoes, sandals or flip-flop sandals

· Denim jeans of any colour

· White socks (of any kind including sport socks) 

· Bare legs (without pantyhose)

· Very short skirts or mini skirts

· Hats

· Sunglasses
· bandanas or hats
· apparel with school insignia
	Females
· Blazer/business suit with dress blouse, or skirt or dress slacks with dress blouse or dress sweater or business dress with stockings

· Skirt must be no more than ½” above knee

· Dress shoes with stockings

· Hair off the face

Males
· Business suit with collared dress shirt and necktie, or Sport coat/dress slacks, khakis, collared shirt and necktie

· Dark coloured socks and dark coloured business shoes


· NEW THIS YEAR!!!!  Students who are not in proper business attire will not be accepting their awards on stage but, in front of the stage, ON floor level.

A committee of TEN advisors plus all DECA Ontario Board members and Advisory Council will be enforcing these rules at the DECA Ontario Provincial Competition.

	UNACCEPTABLE BEHAVIOUR
	ACCEPTABLE CODE OF CONDUCT

	· use of abusive or profane language
· defacing of public property; vandalism
· verbal or physical harassment
· opposition to authority
· smoking on hotel property
· substance abuse (alcohol, drugs, etc.)
· inappropriate assembly behaviour in either Opening or Closing Ceremonies; on stage or off
· cheating or plagiarism
	· identification badge will be worn at all times

· the dress code will be in effect during competition hours 8:00 a.m. to 6:00 p.m. on Monday, February 8 and Tuesday, February 9 and on floors where events are taking place

· tasteful casual wear will be accepted during specific social functions as designated during orientation sessions

· name badge must be worn around the neck at ALL TIMES; no exceptions, everywhere in the hotel.


