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    2012 - 2013 Provincial Executive Application
We encourage every member of DECA Ontario who would like to participate more actively in the central organization and operation of our events, activities, and programs to apply for a position on the student executive.  The DECA Ontario Student Executive and Regional Reps will plan, organize and facilitate activities for the members of DECA Ontario, and will represent the interests of the organization. These are the guidelines that all prospective provincial officer candidates must follow:


1.  
All candidates must be a 15 or older by September 1, 2012.

2. All candidates must have an academic average of 75% or higher.

3. All candidates must have held a position on their chapter executive (past or present executives).

4. All candidates must submit a nomination package to Greg Gregoriou, the Student Executive Director by the stated deadline (deadline to apply for the 2012 – 2013 Provincial Student Executive is         Tuesday, May 8, 2012.)

5. All candidates must pass an interview and be approved by the Student Executive Director and DECA Ontario Board of Directors.

6. If appointed onto the DECA Ontario Provincial Student Executive, you will not be permitted to hold a president position on your Chapter Executive or head of your school Student Council.
The following positions will be assigned: (subject to change)
1 President Position

1
Secretary

1 Communication/Public Relations Officer

1 Event Co-Coordinator

1 Reporter

3 
Regional Reps 



PROVINCIAL EXECUTIVE CANDIDATE QUALIFYING PROCEDURE

The following is the step-by-step procedure for qualifying as a candidate for Provincial Student Executive. (NO LATE ENTRIES ACCEPTED)
1.
Provincial officer candidates must submit the following information to the Student Executive Advisor by Tuesday, May 12, 2012.
· Letter of Intent(introducing yourself, stating your goals and objectives, listing chapter position(s) held, outlining past leadership activities and DECA conferences you’ve attended, and providing details of your access to transportation in order to attend various provincial activities).
· Resume
· Letter of Recommendation/Reference from Chapter Advisor 
· DECA Advisor Rating Sheet (Form 6)

· Two other Letter of Reference  

· non-DECA Teacher Rating Sheet (Form 7)
· Course selections for the upcoming school year
· Parental Letter of Approval 
· Forms 1-7 fully completed

2.
Provincial Student Executive Candidates must participate in a panel interview.  Candidates must appear at the designated location on time in business attire for their interview or they will be disqualified. Interviews will take place on May 12, 2012 at the Toronto Sheraton Centre.
3.
Successful candidates MUST attend the following events:

· DECA Ontario Leadership Conference in July (if applicable)

· DECA Leadership in the United States in July

· North Atlantic Region Conference (NARCON or DC Experience) in November

· Regionals (October/November)
· DECA U Provincials (January)

· Provincials (February)

· International Career Development Conference in April/May. 
4.
Please note:  Due to scheduling conflicts, if you are planning to attend Shad Valley, your application will not be considered.  If you are in an IB program, you must provide written confirmation, from your IB coordinator and Cardiff,  that if any exams conflict exist with DECA ICDC events, that you are able to write your exams in the city that ICDC takes place in without jeopardizing your duties. 
All travel costs, meeting expenses etc. are to be covered by the students.  Prior to the start of the 2012 - 2013 School year, executives must obtain a DECA Blazer.  Blazers can either be purchased from DECA Inc. (DECA Images) or lent by the student’s school.  




DECA ONTARIO APPOINTMENT PROCEDURES:

.

You will be contacted after the deadline for times of interview and speeches, booked for 

Saturday, May 12, 2012 and appointments will be announced at Bowl Blast on 

Saturday, May 26, 2012.  

Your speech will be 1-½ minutes in length, presented to the outgoing officers, followed by a question period from the present DECA Ontario Student Executive. 
You will be interviewed by a panel of the Board of Directors.

DUTIES

Duties of ALL Provincial Student Executive Members:

· Promote energetic and enlightening activities for DECA Ontario members.
· Display positive enthusiasm for your role.
· Attend monthly Student Executive Team meetings.
· Represent the Province of Ontario and all our DECA members at NARCON (this may include a presentation to other delegates) and assist in the planning of the Ontario workshop.
· Assist in the planning, organization, and execution of all DECA Ontario activities.
· Work with the other Student Executive Team members to meet International DECA’s yearly membership goals.
· Help raise funds to finance trips and activities.
· Work with the Board of Directors to expand DECA Ontario into new schools.
· Publish and distribute a student newsletter that serves as your voice to the DECA Ontario members and as a medium for the Ontario chapters to share their news and events.
· Assist in the marketing of DECA activities to high schools and the community.
· Work with the Board of Directors in promoting DECA to the civic and business communities.
Increase awareness of DECA Ontario through correspondence with media.
· Maintain lines of communication with National DECA, the DECA Ontario Board of Directors, and the members of DECA Ontario.
· Assist in the planning and hosting of the Provincial Competition.

· To attempt to achieve the financial objectives of DECA Ontario through fundraising events.

· Develop and co-ordinate fundraising ideas to help support school chapters financially.

· Keep chapters up-to-date on fundraising by submitting ideas and information to the DECA Ontario website and newsletter for publication.

· Develop and organize a Provincial Charity function at Provincial CDC.

· Work to try to obtain corporate sponsorship and scholarships.

1.
Duties of President

· Preside over all Student Executive meetings and determine the need to call any necessary meetings

· Keep up-to-date and inform other Student Executive members of all of International DECA’s activities

· Handle operations for the 2012 – 2013 Provincial Student Executive with the Student Executive Advisor

· Co-ordinate seminars/workshops with regional representatives and Student Executive

· Appoint all necessary committee chairs
· Assign to his/her officers responsibility for all projects

· Develop with his/her officers a Program of Work for his/her term of office and make himself/herself available as necessary in promoting the general welfare of DECA
· Coordinate organizational goals and establish a program of work for the year
· Keep meetings organized
· Keep officers on scheduled time lines
· Prepare agenda for monthly meetings and send out to all Executive members one week before each meeting 

· Take, maintain, prepare and distribute professional minutes of each Student Executive meeting and send copies to each Student Executive member no later than one week after each meeting

· Maintain all financial records and provide the Student Executive with a financial report each month

· Make sure communication lines are kept open; assists in contacting officers for meetings and receiving confirmation
· Assist in the implementation and coordination of any Provincial officer conference calls
· Help the Reporter obtain material for the newsletter, and helps to ensure distribution of the newsletter to and within the chapters
· Provides written communication on behalf of the Provincial Student Executive when called upon to do so
2.
Duties of a Secretary:

· Prepare agenda for monthly meetings and send out to all Executive members one week before each meeting 

· Take, maintain, prepare and distribute professional minutes of each Student Executive meeting and send copies to each Student Executive member no later than one week after each meeting

· Chair the monthly meetings in absence of the President

· Sends minutes to each Provincial officer.  Always keeps a copy for the next meeting and sends a copy to the Provincial Advisor for permanent records
· Makes sure communication lines are kept open; assists in contacting officers for meetings and receiving confirmation
· Assists in the implementation and coordination of any Provincial officer conference calls
· Helps the Reporter obtain material for the newsletter, and helps to ensure distribution of the newsletter to and within the chapters
· Provides written communication on behalf of the Provincial Student Executive when called upon to do so
3.
Duties of Event Co-coordinator:
· Oversee planning for various conferences, including Fall Conference (Fall Symposium), NARCON, SONAR, Ontario Provincial CDC, DECA Week Events

· Assist the President with planning and operating the elections for the 2012 – 2013 DECA Ontario Student Executive

· Fundraise and try to sell advertisements for the DECA-Ontario newsletter
4.
Duties of Communications/Public Relations Officer:

· Increase awareness of DECA Ontario through correspondence with the media, Internet, ListBot, DECA Ontario website or other means

· Provide DECA Ontario with sufficient exposure through press releases and media coverage at DECA Ontario events

· Assist in the marketing of DECA activities to high schools and the community

· Coordinate information with Regional Representatives

· Communicate with all DECA-Ontario chapters 

· Co-ordinate Student Executive communications with chapters including a compilation of chapter executive’s phone numbers and email 

· Assist in the maintaining of the website

5.
Duties of Reporter:
· Set deadlines for each newsletter and fill each publication with appropriate DECA materials
· Research various places to find an appropriate printer for the printing of the newsletters
· Responsible for layout and design of the newsletter
· Organize the distribution by sending publication to printers and then distributing amongst Student Executive members for final distribution

· Manage the overall publication of the newsletter
· Ensure that each issue will have the needed information
· Make and manage the assignments to the Provincial Student Executive Officers concerning newsletter responsibilities 

· Fundraise and try to sell advertisements for the DECA-Ontario newsletter
· Makes and manages the assignments to the Provincial officers concerning newsletter responsibilities
· Responsible for the e-line newsletter (familiar with web page design etc.)

6.
Duties of Regional Representatives

There will be a representative chosen for each region which include depending on applicants:

I. One student representative from Central/Eastern Region 

(Toronto DSB, Dufferin-Peel Catholic DSB, Peel DSB, Toronto Catholic DSB, Durham DSB, Limestone DSB)

II. One student representative from Northern Region 

(York Region DSB, York Catholic DSB, Simcoe County DSB, Near North DSB)

III. One student representative from South Western Region 

(Waterloo DSB, Waterloo Catholic DSB, Hamilton-Wentworth DSB, Bluewater DSB, Thames Valley DSB, Upper Grand DSB, Halton DSB, Halton Catholic DSB, Greater Essex County DSB, Windsor-Essex Catholic DSB)

* private schools not identified by the above Boards will be slotted in their respective regions.

You will be expected to perform all the activities that the Student Executive will be responsible for, but focus on the following:

· Organizing one (1) social function for their region (i.e. bowl-a-thon, dance, movie night)

· Organizing one (1) sport related event for their region (i.e. intramurals, Playdium day)

· Keep in close contact with your region’s Chapter Presidents and maintain a database of the general membership

· Assist in the 2012 – 2013  DECA-Ontario Provincial Competitions
· And more… let your imagination and enthusiasm go wild!!!

THIS MUST BE SUBMITTED 
Form 1
CERTIFICATION FOR DECA OFFICER  

DEADLINE:  Tuesday, May 8, 2012
Certification by Chapter Advisor:
The credentials for  ________________________________________, who is the choice of our chapter, are attached.  To the best of my knowledge this applicant meets the qualifications specified in the national bylaws and the current guidelines specified by DECA Ontario for the position of: (please complete in full)

1st Choice:

_________________________________

2nd Choice:

_________________________________

3rd Choice:

_________________________________

Region (circle one):
 Northern
 
Central/Eastern


South-Western

If elected, said person above will receive the enthusiastic support of the school, chapter and advisor in the execution of the duties of the office.

School Name:

___________________________________________________  

School Address:

___________________________________________________ 

___________________________________________________

___________________________________________________

School Phone Number:
___________________________________________________

School Fax Number:
___________________________________________________

Chapter Advisor’s signature:___________________________________________________

Chapter Advisor’s e-mail:
___________________________________________________




Returned to:


THIS MUST BE SUBMITTED 
Form 2
CANDIDATE INFORMATION

Each prospective candidate for the position of Provincial President and his/her chapter advisor must complete this form and mail it to the Student Executive Advisor.

Attach to this form:

1)
Letter of Intent

2)
Resume
3) 
Letter of Recommendation/Reference from Chapter Advisor
4) 
DECA Advisor Rating Sheet (Form 6)

5)
Two other Letters of References 

6)
non-DECA Teacher Rating Sheet (Form 7)

7)
Parental Letter of Approval
8) 
Recent school transcript and First Semester Report Card 
9) 
Course selections for the upcoming school year
10) 
Parental Letter of Approval if Under 18 Years of Age

Please Type or print:
Name:  


___________________________________________________


Home Address:

___________________________________________________




___________________________________________________




___________________________________________________

Phone Number(s):

___________________________________________________

Personal E-Mail Address:  
___________________________________________________

School Name, Address: 
___________________________________________________





___________________________________________________




___________________________________________________

School Phone Number: 
____________________School Fax Number: ______________ 

Number of years in DECA and future DECA Objectives:  (attach a separate sheet if necessary)

______________________________________________________________________________

______________________________________________________________________________

Career Objectives:  ______________________________________________________________________________

______________________________________________________________________________

DECA Offices held:  ______________________________________________________________________________

Present grade:  _____________          

List Business subjects completed or currently enrolled in. 

	Subject
	Grade
	Year Completed

	
	
	

	
	
	

	
	
	


THIS MUST BE SUBMITTED 
Form 3
OFFICIAL NOMINATION FORM

THIS APPLICATION MUST BE TYPED OR PRINTED NEATLY:
Name:  ____________________________
Date of Birth:  ________________________       

Home Address:   ____________________________________________________________

City:  ____________________________ 
Postal Code:  ________________________

Home Phone:  _________________________  
Present Grade Level:  __________________

School Name:  
___________________________________________________

School Address:  
___________________________________________________                                                                                                                             

Office(s) Held in Local Chapter:  ________________________________________________

	Other Offices Held
	Organizations
	Date

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Honours and Awards:

__________________________________________________________________________                                                                                                                    

Career Plans:                                                                                                                            

__________________________________________________________________________

Place of Employment:                                                                                                                     

__________________________________________________________________________

Positions Held:                                                                                                                                

__________________________________________________________________________

Duties:                                                                                                                                  

__________________________________________________________________________

Do you have access to a vehicle for transportation as a Provincial Officer?  
_______________

Hobbies and Other Interests:  __________________________________________________                                                                                                  

Will you be able to attend monthly Provincial Officer Meetings, and all DECA Ontario functions?  ________              

THIS MUST BE SUBMITTED 
Form 4
SUMMARY OF GOALS AS A PROVINCIAL STUDENT EXECUTIVE

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

RETURN TO:

Greg Gregoriou

Parkside H.S.

31 Parkside Avenue

Dundas, Ontario

L9H 2S8

(905) 628-6339 ext. 310

greg@deca.ca
THIS MUST BE SUBMITTED 
Form 5
Eligibility Status

School Official's Endorsement:


The above named student has displayed punctuality, good attendance, responsibility and overall good citizenship while a member of the student body.  I, therefore, endorse him/her for a DECA Ontario Student Executive position.



_________________________________


School Official Signature
Certificate of Eligibility:


This candidate is a member in good standing of the organization and, to the best of my knowledge, all information submitted on, with, or attached to form is correct and valid.  It is my considered judgment that this candidate has the ability, qualifications, and integrity necessary to do an outstanding job as a DECA Ontario Student Executive Officer.


_________________________________

Chapter Advisor Signature
Candidate's Statement of Intent:


If elected, I shall attend the Provincial Officer Leadership Development Conference, Monthly Officer Meetings, the Area and Provincial Conferences, and other designated meetings. 


I fully understand the responsibilities and obligations of being a DECA Ontario Student Executive Officer.  If elected, I will fulfill all assignments to the best of my ability.  To the best of my knowledge, all information submitted is accurate and correct.


_________________________________

Candidate Signature
Parental Endorsement:


We have reviewed this application for Provincial DECA office and we are aware of the time and travel necessary to perform the duties of a Provincial DECA President.  If elected, our son/daughter will have our cooperation in helping to carry out his/her responsibilities to the best of his/her abilities.


_______________________________
Parent Signature 
THIS MUST BE SUBMITTED 
Form 6
The candidate should NOT see this form!

Please seal and sign across the sealed envelope before returning it to the candidate.

DECA ONTARIO PROVINCIAL STUDENT EXECUTIVE CANDIDATE

DECA ADVISOR'S NOMINATION RATING SHEET

Name:  __________________________________________________________________________

School:______________________________
Length of time I have known this student:
_______

The capacity in which I have known this student: ____________________________________________________________________________________________________________________________________________________________

	
	Areas
	No Basis

for Judgement
	Below Average
	Average
	Above Average

	1.
	Professional Image
	0
	1
	2
	3

	2.
	Attitude
	0
	1
	2
	3

	3.
	Creativity
	0
	1
	2
	3

	4.
	Initiative
	0
	1
	2
	3

	5.
	Self-Confidence
	0
	1
	2
	3

	6.
	Integrity
	0
	1
	2
	3

	7.
	Emotional Maturity
	0
	1
	2
	3

	8.
	Enthusiasm
	0
	1
	2
	3

	9.
	Tact
	0
	1
	2
	3

	10.
	Writing Skills
	0
	1
	2
	3

	11.
	Public Speaking Skills
	0
	1
	2
	3

	12.
	Team Building Skills
	0
	1
	2
	3

	13.
	Time Management Skills
	0
	1
	2
	3

	14.
	Organizational Skills
	0
	1
	2
	3

	15.
	Leadership Skills
	0
	1
	2
	3

	16.
	Project Follow -Through
	0
	1
	2
	3

	17.
	Academic Promise
	0
	1
	2
	3

	18.
	Work Habits
	0
	1
	2
	3

	19.
	Relationship with Peers
	0
	1
	2
	3

	20.
	Relationship with Adults
	0
	1
	2
	3


Do you have any other comments you feel would be helpful in evaluating the student? 

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

_______________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

____________________________________             ______________________________________



Advisor Signature


                           Date          

The candidate should NOT see this form!

Please seal and sign across the sealed envelope before returning it to the candidate.

THIS MUST BE SUBMITTED 
Form 7
The candidate should NOT see this form!

Please seal and sign across the sealed envelope before returning it to the candidate.

DECA ONTARIO PROVINCIAL STUDENT EXECUTIVE CANDIDATE

TEACHER (NOT INVOLVED IN DECA) NOMINATION RATING SHEET

Name:  __________________________________________________________________________

School:______________________________
Length of time I have known this student:
_______

The capacity in which I have known this student: ____________________________________________________________________________________________________________________________________________________________
	
	Areas
	No Basis

for Judgement
	Below Average
	Average
	Above Average

	1.
	Professional Image
	0
	1
	2
	3

	2.
	Attitude
	0
	1
	2
	3

	3.
	Creativity
	0
	1
	2
	3

	4.
	Initiative
	0
	1
	2
	3

	5.
	Self-Confidence
	0
	1
	2
	3

	6.
	Integrity
	0
	1
	2
	3

	7.
	Emotional Maturity
	0
	1
	2
	3

	8.
	Enthusiasm
	0
	1
	2
	3

	9.
	Tact
	0
	1
	2
	3

	10.
	Writing Skills
	0
	1
	2
	3

	11.
	Public Speaking Skills
	0
	1
	2
	3

	12.
	Team Building Skills
	0
	1
	2
	3

	13.
	Time Management Skills
	0
	1
	2
	3

	14.
	Organizational Skills
	0
	1
	2
	3

	15.
	Leadership Skills
	0
	1
	2
	3

	16.
	Project Follow -Through
	0
	1
	2
	3

	17.
	Academic Promise
	0
	1
	2
	3

	18.
	Work Habits
	0
	1
	2
	3

	19.
	Relationship with Peers
	0
	1
	2
	3

	20.
	Relationship with Adults
	0
	1
	2
	3


Do you have any other comments you feel would be helpful in evaluating the student? 

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

_______________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

____________________________________             ______________________________________



Advisor Signature


                           Date          

The candidate should NOT see this form!

Please seal and sign across the sealed envelope before returning it to the candidate.

All EIGHT (8) WILL BE APPOINTED for these positions








ALL APPLICATIONS MUST 


BE RECEIVED BY: 





Tuesday, May 8, 2012


at


3:30 pm





Greg Gregoriou


Parkside High School


31 Parkside Avenue


Dundas, Ontario


L9H 2S8


(905) 628-6339 ext. 310





� HYPERLINK "mailto:greg_deca@hotmail.com" ��greg@deca.ca�








PLEASE DO NOT FAX APPLICATIONS!


An email confirmation will be sent upon receipt of applications.





Please note that in the event that all positions are not filled, then the Student Executive Advisor, with the approval of the Board of Directors, has the authorization to combine duties for the Provincial Executive Officers.





ALL APPLICATIONS MUST 


BE RECEIVED BY: 





Tuesday, May 8, 2012


at


3:30 pm





(NO LATE ENTRIES ACCEPTED)





ALL APPLICATIONS MUST


BE RECEIVED BY:





Tuesday, May 8, 2012


by


3:30 pm








Greg Gregoriou


Parkside H.S.


31 Parkside Avenue


Dundas, Ontario


L9H 2S8


(905) 628-6339 ext. 310





� HYPERLINK "mailto:greg@deca.ca" ��greg@deca.ca�





ONTARIO








